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ABSTRAK

Jenti (2013011007)

KEGIATAN AKUNTANSI PADA DIVISI FINANCE AND ACCOUNTING HOTEL
MERCURE SERPONG ALAM SUTERA

Kegiatan Kerja Profesi (KP) ini dilakukan oleh praktikan pada Hotel Mercure
Serpong Alam Sutera (MSAS), khususnya pada departemen keuangan
(Finance). Praktikan memilih hotel sebagai tempat Kerja Profesi (KP)
dikarenakan hotel (departemen finance) memiliki berbagai bidang kerja. seperti
purchasing, receiving, account payable, storekeeper, income audit, account
receivable, dan lainnya.

Selama melaksanakan kerja profesi di Hotel Mercure Serpong Alam Sutera
(MSAS), praktikan bekerja di bawah pengawasan serta bimbingan dari beberapa
sub divisi departemen Finance. Dalam kerja profesi, praktikan berkesempatan
untuk turut berpartisipasi dan terlibat langsung dalam kegiatan akuntansi pada
beberapa sub divisi finance di Hotel Mercure Serpong Alam Sutera (MSAS),
seperti di bagian Purchasing (melakukan pemesanan Market List (ML) kepada
supplier), Receiving (melakukan penerimaan barang), Account Payable
(memeriksaan faktur), Storekeeper (menyiapkan barang store request), Income
Audit (memeriksaan bill), dan Account Receivable (memeriksa credit card).

Aktivitas atau tanggung jawab departemen finance Hotel Mercure Serpong Alam
Sutera berfokus pada pembuatan perencaan anggaran, pencatatan, penyajian
dan pelaporan laporan keuangan, serta tujuan yang harus dicapai yaitu
memaksimalkan cost dan meningkatkan revenue. Pada setiap akhir bulan,
departemen finance Hotel Mercure Serpong Alam Sutera (MSAS) akan
melakukan tutup buku untuk pelaporan keuangan yang dilakukan secara rutin
setiap bulannya.

Secara keseluruhan, departemen keuangan (Finance) Mercure Serpong Alam
Sutera memiliki penerapan sistem akuntansi yang baik. Hal ini dikarenakan
setiap pencatatan dan kegiatan akuntansi yang dilakukan oleh setiap
bagian/bidang kerja didasarkan pada Standar Akuntansi Keuangan dan Standar
yang ditetapkan oleh Accor.

Kata Kunci: Purchasing, Receiving, Account Payable, Storekeeper, Income Audit,
Account Receivable



ABSTRACT

Jenti (2013011007)

ACTIVITIES OF ACCOUNTING AT FINANCE AND ACCOUNTING DIVISION
HOTEL MERCURE SERPONG ALAM SUTERA.

The profession work of activities was performed by praktikan on Hotel Mercure
Serpong Alam Sutera (MSAS), especially in the department of finance. Praktikan
chose the hotel as the area profession work because the hotel (the finance
department) have different fields of work, such as purchasing, receiving, account
payable, storekeeper, income audit, account receivable, and others.

During the implementation of profession work in the Hotel Mercure Serpong Alam
Sutera (MSAS), praktikan works under the supervision and guidance of some of
sub divisions finance department. In profession work, praktikan have the
opportunity to participate and was directly involved in the accounting activities in
some of sub divisions of finance at Hotel Mercure Serpong Alam Sutera (MSAS),
as on the Purchasing (make order Market List (ML) to suppliers), Receiving
(make acceptance goods), Account Payable (check invoice), Storekeeper
(prepare goods of store request), Income Audit (check the bill), and Account
Receivable (check credit card).

Activities or responsibilities of the finance department Hotel Mercure Serpong
Alam Sutera is focused on making budget planning, recording, presentation and
reporting of financial statements, as well as goals to be achieved is to maximize
cost and increase revenue. At the end of each month, the financial department
Hotel Mercure Serpong Alam Sutera (MSAS) will closing for financial reporting
was held routinely every month.

As overall, the finance department Mercure Serpong Alam Sutera has a good
application of the accounting system. This is because each of recording and
accounting activities conducted by each section/ field work is based on Financial
Accounting Standards and standards set by Accor.

Keywords: Purchasing, Receiving, Account Payable, Storekeeper, Income Audit,
Account Receivable
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