
 

viii 
 

DAFTAR ISI 

 
ABSTRAK ............................................................................................................ ii 

ABSTRACT ........................................................................................................ iii 

PERNYATAAN ORISINALITAS .......................................................................... iv 

LEMBAR PENGESAHAN .................................................................................... v 

PRAKATA ........................................................................................................... vi 

DAFTAR ISI ....................................................................................................... viii 

DAFTAR TABEL .................................................................................................. x 

DAFTAR GAMBAR ............................................................................................. xi 

DAFTAR LAMPIRAN ......................................................................................... xii 

BAB I PENDAHULUAN ........................................................................................ 1 

1.1 Latar Belakang ...................................................................................... 1 

1.2 Maksud dan Tujuan Kerja Profesi .......................................................... 3 

1.2.1 Maksud Kerja Profesi ...................................................................... 3 

1.2.2 Tujuan Kerja Profesi ....................................................................... 3 

1.3 Manfaat Kerja Profesi ............................................................................ 4 

1.3.1 Bagi Universitas Pembangunan Jaya ............................................. 4 

1.3.2 Bagi Mahasiswa ............................................................................. 4 

1.3.3 Bagi Perusahaan ............................................................................ 5 

1.4 Tempat Kerja Profesi ............................................................................. 5 

1.5 Jadwal Pelaksanaan Kerja Profesi ......................................................... 8 

BAB II TINJAUAN UMUM TEMPAT KERJA PROFESI ...................................... 10 

2.1 Sejarah Perusahaan PT. St Moritz Management ................................. 10 

2.1.1 Visi dan Misi Perusahaan ............................................................. 12 

2.1.2 Nilai Perusahaan .......................................................................... 12 

2.2 Struktur Organisasi .............................................................................. 13 

2.3 Kegiatan Umum Perusahaan ............................................................... 19 

2.3.1 Pengelolaan Tenaga Kerja ........................................................... 19 

2.3.2 Penyediaan Air Bersih .................................................................. 20 

2.3.3 Pengadaan Sumber Energi ........................................................... 20 

2.3.4 Pengoperasian Sawage Treatment Plant (STP) ........................... 21 

2.3.5 Pengelolaan Sampah Padat ......................................................... 21 

2.3.6 Sistem Penanggulan Bahaya Kebakaran ...................................... 22 



 

ix 
 

2.3.7 Penanganan Limbah B3 ............................................................... 23 

2.3.8 Penghijauan ................................................................................. 23 

2.3.9 Pengelola Transportasi ................................................................. 24 

BAB III PELAKSANAAN KERJA PROFESI ........................................................ 26 

3.1 Bidang Kerja ........................................................................................ 26 

3.2 Pelaksanaa Kerja ................................................................................ 27 

3.2.1 Proses Konfirmasi Perekrutan Karyawan...................................... 27 

3.2.2 Mengelola Schedule dan Absensi Karyawan ................................ 29 

3.2.3 Menyusun Laporan All Engineering .............................................. 34 

3.2.4 Menyusun dan Mengontrol biaya Petycash .................................. 37 

3.2.5 Membantu Manajemen Menangani Surat-Menyurat ..................... 39 

3.2.6 Menangani Pengajuan Asset, Barang ataupun Jasa .................... 40 

3.2.7 Mengelola Inventaris Peralatan .................................................... 41 

3.2.8 Pencatatan/Input Tagihan Kwh dan Water Meter .......................... 42 

3.2.9 Mengikuti Berbagai Program ........................................................ 45 

3.3 Kendala Yang Dihadapi ....................................................................... 48 

3.4 Cara Mengatasi Kendala ..................................................................... 49 

3.5 Pembelajaran Yang Diperoleh Dari Kerja Profesi ................................ 51 

BAB IV PENUTUP ............................................................................................. 53 

4.1 Kesimpulan .......................................................................................... 53 

4.2 Saran ................................................................................................... 54 

DAFTAR PUSTAKA ........................................................................................... 58 

DAFTAR RIWAYAT HIDUP ............................................................................... 59 

LAMPIRAN-LAMPIRAN ..................................................................................... 60 

 

 

 

 

 

 

 

 


